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1. COMPANY SELECTION

The first thing you need to do is identify yourself in the system. To do so, you must have an e4f or Cl@ve
account:

Sede Electronica

Sistema de Ordenacién de Tréfico Aéreo

cll@ve <

e
eSignature For Foreigners

Acceso con certificado  digital o DNI  Acceso mediante el sistema edF para
electronico. personas extranjeras que no disponen de
Cl@ve.

Para usarlo es necesario

Once you have identified yourself, click on the company you want to request a flight program for:

. . o QEIE
L= e Bre Sede Electrénica
Sistema de Ordenacién de Trafico Aéreo
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NOTE: Only the legal representative of the company may request a flight program. Otherwise, the company
will not appear in the selection list.

2. COMPANY INFORMATION

Once the company has been selected, you will see a page with basic information. The company must be
accredited and have its insurance up to date in order to request a flight program:

JUAN, ESPANOL ESPANOL | 00000000T n g,\,
) ¥ GOBERNO  MNSTERO a 4 H
E %* T PSSSmar | AESA s Sede Electrénica

Air Traffic Management System
AIRLINE TEST

@  MyRequests  Accreditation ~  Flight program ~  Aircraft ~  User guide

Welcome to the headquarters of Air Traffic System

Company information:

Accreditation Status: Accredited
Insurance Status: Valid

The air traffic management system allows you to perform the following functions:

1. Accreditation files

From here you can make/consult/edit procedures for the accreditation (and maintenance of the same) of aerial operators of third countries, as well as the modification of their fleet (expansion/revocation
aircraft) and documentation renewal.

2. Flight programs files

From here you can make/consult/edit authorizations of programs for air operators from third countries and European operators.
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If more information is needed select on ‘Aircraft menu’:

Pt AESA ety

JUAN, ESPARIOL ESPAROL | 00000000 n u

Sede Electrénica

Air Traffic Management System
AIRLINE TEST

@  MyRequests  Accreditation ~  Flight program ~

Welcome to the headquarters of Air Traffic Systel

Aircraft » _ User guide

Aircraft
Fleet Documentation

Company information:

Accreditation Status: Accredited
Insurance Status: Valid

The air traffic management system allows you to perform the following functions:

1. Accreditation files

From here you can make/consult/edit procedures for the accreditation (and maintenance of the same) of aerial operators of third countries, as well as the

aircraft) and documentation renewal.

2. Flight programs files

of their fleet (exp:

From here you can make/consult/edit authorizations of programs for air operators from third countries and European operators,

3. FLIGHT PROGRAM MENU

The Flight program menu has two different options: List Files Flight programs & New flight program file:

4
AESA szt

JUAN, ESPAROL ESPASIOL | 00000000T u

Sede Electrénica

Air Traffic Management System
AIRLINE TEST

A MyRequests  Accredit§tion ~  Flight program ~  Aircraft +]

Welcome to the headquarters df Air Tram syswem

List files Flight programs
New flight program file

User guide

Company information:

Accreditation Status: Accredited
Insurance Status: Valid

The air traffic management system allows you to perform the following functions:

1. Accreditation files

From here you can make/consult/edit procedures for the accreditation (and maintenance of the same) of aerial operators of third countries, as well as the

aircraft) and documentation renewal.

2. Flight programs files

of their fleet

From here you can make/consult/edit authorizations of programs for air operators from third countries and European operators,
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3.1 List Files Flight programs

In this section, the legal representative can view the flight program files they have requested, as well as those
that are in draft status (not yet submitted) to continue working on them:

. 2 Filter options to find a flight
[ ﬁ-&z e E [ArsClip]: clip too large Sede Electronica

Air Traffic Management System
AIRLINE TEST
A  MyRequests  Accreditation ~  Flightprogram «  Aircraft +  User guide
TR
File code File Type Status
v v
Opening Date (From) Opening Date (To)
he format is: dd/mm/yyyy & The formatis: dd/mmiyyyy L
|
‘Consultation of Fight Program Files:
Note: Files that are in draft status (ot finalized) will be automatically deleted after a period of 3 month.
Show 10 v records s
File Code File Type Status Opening Date Date Approved/Denied Actions
PTA-APV-1XZ-526-1 Scheduled Program High 10/04/2026 Q
Table with the list of flight program requests registered for the chosen company. Select one.
Showing records from 1 to 1 from a total of 1 records Previous - Next

Flight program requests. If any
are in draft status, the legal
representative can continue

working on them
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